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Artificial Intelligence (AI) presents transformative possibilities for African higher
education institutions (HEIs) from personalized learning and operational efficiency to
research innovation and broader access for diverse populations. Yet, as the pressure
to adopt emerging technologies intensifies, it is essential that AI integration is
grounded in each institution’s realities: its people, infrastructure, and mission.

The Pocket Guide for African HEIs to Integrate AI Tools was developed as a practical
resource to help institutions assess their digital maturity, identify priority needs, and
develop intentional, informed action plans. This guide supports African HEIs in taking
measured steps toward digital transformation with steps that meet students, faculty,
and staff where they are, and build from there.

Rather than rushing to adopt technologies for the sake of modernity, this guide
encourages universities to:

Reflect on their local context and capabilities;
Conduct structured needs assessments;
Prioritize pain points and identify meaningful applications of AI;
Involve key stakeholders in co-designing transformation efforts;
Advance at a pace aligned with institutional readiness.

This is not a checklist—it is a tool for reflection, collaboration, and strategic planning.
The goal is to ensure that digital transformation in African higher education is not
only innovative, but also inclusive, sustainable, and deeply aligned with institutional
purpose.

Use this guide as both a mirror and a map—clarifying where your institution stands,
and how it can move forward with confidence in the age of AI.

A Strategic and Balanced
Approach to Digital
Transformation
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Scoring Matrix
This scoring matrix helps you interpret the results of the self-assessment tool. Each
pillar receives a score between 0 and 5, which can then be averaged or reviewed
individually to determine the institution’s overall stage of AI maturity. Use this
framework to identify where you are and what comes next.

Stage Score
Range Description Characteristics

Stage 0
None

0
No activity or awareness
related to AI at the
institutional level.

- No policy or infrastructure
- AI not on leadership agenda
- No formal capacity

Stage 1
Exploratory

1-2
Early-stage awareness and
experimentation; informal
activity has emerged.

- Individual champions
- Some pilot tools used
- Strategy and governance unclear

Stage 2
Developing

3

Structured initiatives are in
place across one or more
pillars; clear governance and
strategy are emerging.

- AI included in planning documents
- Some training or infrastructure
investment
- Policy under development

Stage 3
Established

4-5

AI is institutionally integrated
with cross-departmental
coordination, governance, and
ongoing innovation.

- Institutional AI policy
- Formally trained faculty/staff
- Partnerships and innovation labs
- Ethical and inclusive use promoted

🧭 Four Stages of Maturity

📝 Notes for Interpreting Results:
You may fall into different stages across pillars. This is normal—AI maturity is not linear.
Focus on gaps, not just averages. A strong score in strategy but a weak score in infrastructure
can stall progress.
Repeat the self-assessment annually. This matrix is a living tool to track progress and adjust
priorities over time.
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Pillar-Specific Guidance
Once you’ve assessed each of the five pillars using the AI-Enabled Digital Maturity Scorecard, use the table
below to interpret what your score means and identify targeted actions you can take to move forward. This
guidance is designed to be practical, regardless of your starting point.

1. Strategy (Governance & Policy): Clear strategic vision and institutional policies provide
legitimacy and coherence across the institution. Without alignment at the top, digital
transformation progress remains fragmented.

0: AI is not discussed or prioritized in institutional planning.

1–2: Informal interest or one-off references of AI in documents. No formal governance or planning.

3: AI appears in institutional strategy and/or is linked to digital transformation agendas.

4–5: There is a formal, specific strategy around AI integration, supported by policy frameworks, a

steering committee, and alignment with national digital policies.

Next Step: Establish or strengthen a dedicated AI governance body. Ensure the integration and

acculturation of AI technologies is embedded in university-wide planning, with clear policies on ethics

and data use.

2. Organization (People, Culture & Partnerships): Organizational readiness includes
leadership commitment, innovation culture, and the adaptability to manage institutional
change driven by the integrating of AI and emerging technologies.

0: No leadership awareness or mechanisms to acculturate AI.

1–2: Some staff are individually interested in AI; little institutional structure to embrace change.

3: Executive sponsors exist; there are limited innovation and change management practices or

informal working groups.

4–5: Strong leadership drives AI change management initiatives. Teams are cross-functional,

learning-oriented, and agile in responding to new developments.

Next Step: Create a digital transformation task force, invest in staff experimentation and engagement

with AI tools, and embed goals for AI integration into leadership KPIs or department strategies.

3. Academics (Teaching, Learning & Research): Academic integration ensures AI
contributes to the university’s core mission of education and research, not just operations.

0: AI is absent from curricula and research priorities.

1–2: A few faculty are exploring AI independently.

3: Some courses include AI themes; limited coordination across faculties.

4–5: AI is embedded in programs, pedagogy, and research strategy. Innovation labs or

interdisciplinary hubs are active.

Next Step: Support curriculum development and interdisciplinary collaboration. Create case studies

to share early successes and establish AI centers for academic innovation.
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4. Technology (Infrastructure & Digital Tools): Without strong infrastructure, even the best
strategies and curricula cannot scale. Technology enables functionality and experimentation.

0: Unreliable internet, devices, or IT support.

1–2: Infrastructure supports basic needs, but enterprise-wide systems are not adopted and access

is limited or unstable.

3: Core services (labs, classrooms) have high-speed access; digital systems possess limited

scalability and may not support advanced technologies.

4–5: Cloud-based systems, scalable connectivity, and integrated platforms support AI across the

institution.

Next Step: Expand connectivity, storage, and access to devices. Pilot AI tools in departments and

evaluate long-term technical needs.

5. Operations (Administration & Data Governance): AI in operations improves decision-
making, automates services, and supports student success at scale.

0: No data policies or oversight structures in place.

1–2: Some awareness of privacy or ethics issues; informal practices to manage data and report

security breaches.

3: Data management policies are being drafted or implemented in select departments.

4–5: Comprehensive data governance is in place, with regular reviews and clear accountability.

Next Step: Align governance frameworks with national laws, and create data-sharing protocols that

support responsible AI use.

Pillar-Specific Guidance
Once you’ve assessed each of the five pillars using the AI-Enabled Digital Maturity Scorecard, use the table
below to interpret what your score means and identify targeted actions you can take to move forward. This
guidance is designed to be practical, regardless of your starting point.
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of their AI Maturity Scorecard and an internal needs assessment. Effective AI
integration depends on solutions that are locally relevant, strategically aligned, and
responsive to institutional realities.
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Pillar 1 — Strategy & Governance
Clarity of vision and alignment across policies are foundational for meaningful AI integration.

Artificial Intelligence (AI) is most impactful when driven by a clear institutional
strategy aligned with teaching, research, and operational priorities. For African
universities, this requires leadership commitment, visible in strategic plans, budgets,
and performance indicators, as well as practical structures like cross-functional AI
committees. Success depends on more than intent. Systems require dedicated
funding, defined roles, and accountability mechanisms. Policy alignment is equally
essential: universities need internal guidelines on ethics, data use, privacy, and
emerging tech, harmonized with national digital strategies to enable responsible
growth and credible leadership in the wider ecosystem.

Key Questions to Assess Strategic Readiness:
Does our institution have a written strategy for digital transformation, including AI integration?
Are there clear leaders or committees accountable for advancing AI initiatives?
Do our current policies address AI ethics, data protection, and responsible use?
How well do we align with national digital or AI policies?
Is there a dedicated budget or resource plan to implement the AI strategy?

Best Practices & Next Steps:
Draft or revise a formal AI strategy as part of the institution’s digital transformation roadmap.
Create a governance body, such as an AI council or steering group, with cross-functional
membership from IT, academic leadership, research, and administration.
Ensure alignment with national priorities, including compliance with public-sector data or AI
regulation.
Build strategy into operations by linking AI goals to institutional planning cycles and allocating
budget lines for pilot projects and long-term scaling.
Review policies annually to ensure they reflect evolving risks and opportunities in AI use.

By prioritizing strong strategy and governance mechanisms, African HEIs can avoid
isolated or premature AI integration efforts and instead cultivate an intentional,
resilient, and future-ready digital transformation journey.
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Pillar 2 — Organization
Strong leadership, a culture of innovation, and institutional adaptability are the foundation for sustainable
AI adoption.

AI integration is as much cultural as it is technological. For African universities,
success requires leadership support and a campus-wide mindset open to
experimentation, collaboration, and change. When staff and faculty are empowered
to engage, AI can enhance—not replace—human capabilities and drive meaningful
institutional transformation.

Key Questions to Assess Infrastructure Readiness:
Is there clear executive sponsorship for AI initiatives within the university leadership?
Are there defined governance structures (e.g., digital transformation committees, department
champions) to oversee AI implementation?
Is there a culture of experimentation, where departments are encouraged to test new
technologies or methods?
Are feedback loops in place to gather input from users and adapt strategies accordingly?
Do institutional policies or performance frameworks reward innovation or technology adoption?

Best Practices & Next Steps:
Establish visible leadership: Appoint senior-level sponsors and create a steering committee to
coordinate digital initiatives across departments.
Identify local champions: Empower faculty or staff in each unit to serve as innovation focal
points and early adopters of AI tools.
Invest in skills and change management: Offer AI awareness sessions for administrators,
faculty, and support staff. Expand digital skills training beyond the IT department.
Promote a safe space for experimentation: Pilot projects should be allowed to fail and improve,
with timelines and expectations managed transparently.
Foster cross-functional collaboration: AI integration is not just an IT issue. Bring together
academic, research, operations, and student affairs voices from the start.
Collect and respond to feedback: Use pulse surveys, feedback forms, or structured
retrospectives after pilot implementations to adjust direction.
Celebrate small wins: Share success stories and learning moments institution-wide to build
momentum and normalize change.

AI will not flourish in environments where connectivity is patchy or systems
frequently crash. A strong, resilient infrastructure makes AI not just possible, but
impactful, scalable, and equitable across your institution.
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Pillar 3 — Academics
AI integration is most impactful when it strengthens the university’s core academic mission.

Integrating AI into African universities’ academic and research environments is not
just a matter of introducing new tools. This shift requires a fundamental investment
in change management to adapt how learning and discovery are approached within
the institution. The transformation must be cultural as much as technological,
grounded in a shared commitment to innovation, inclusion, and academic
excellence. Success depends on empowering faculty, researchers, and students to
experiment with AI in ways that enhance teaching, deepen inquiry, and expand
access to knowledge.

When universities foster a learning culture that embraces curiosity, rewards
collaboration, and supports responsible risk-taking, AI can become a catalyst for
meaningful academic transformation rooted in trust, creativity, and purpose.

Key Questions to Assess Academic Innovation Readiness:
Are AI tools or principles embedded in our curriculum across multiple disciplines?
Do we support research initiatives or labs focused on AI or AI-enabled methods?
Are faculty trained to use AI-enhanced educational technologies or platforms?
Do our pedagogical approaches leverage AI for personalized or adaptive learning?
Are AI resources accessible to students (e.g. tools, datasets, mentorship)?
Is AI-related research supported through funding, partnerships, or innovation hubs?

Best Practices & Next Steps:
Integrate AI across disciplines: Move beyond technical programs by incorporating ethical, social,
and applied AI modules in all faculties.
Support faculty innovation: Offer incentives, grants, or release time for those piloting AI in
teaching or research.
Invest in research capacity: Build or expand innovation labs, provide access to datasets, and
partner with tech companies to strengthen research tools.
Foster student engagement: Provide access to hands-on, AI-enabled projects, host challenges or
hackathons, and encourage cross-disciplinary teams to tackle local problems with AI.
Embed inclusive practices: Ensure materials and tools are localized, culturally relevant, and
accessible in the languages students understand.
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Pillar 4 — Technology
Strong digital infrastructure is a vital foundation to enable AI solutions to transition from idea to impact.

AI integration depends on strong technological infrastructure. Without reliable
internet, computing capacity, and secure systems, even well-designed strategies or
training will falter. Many African universities are equipped with unreliable
infrastructure, yet AI solutions demand higher performance capabilities, including
cloud access, data storage, secure authentication, and multichannel integration.
Institutions must treat infrastructure as a strategic priority, ensuring tools like
learning platforms, chatbots, or dashboards are accessible, maintainable, and easy
to use. 

Key Questions to Assess Skills Readiness:
Is there campus-wide, high-speed internet access in classrooms, offices, and dormitories?
Are there regular power outages, and if so, are backup systems in place?
Do faculty and students have access to computers with necessary specifications for AI tools?
Is there institutional access to cloud services (e.g., Azure, AWS, Google Cloud)?
Is IT support staff equipped to maintain and troubleshoot digital systems?
Are there sustainability measures for equipment upkeep and replacement?

Best Practices & Next Steps:
Conduct an infrastructure audit: Map your current assets and vulnerabilities across
connectivity, power, devices, and server capacity.
Start small and scale: Identify 1–2 departments or use cases (e.g., digital learning labs or
research units) to pilot AI-ready infrastructure upgrades.
Prioritize reliability: Focus on ensuring consistent internet and power supply before adopting
higher-cost AI tools.
Leverage cloud solutions: Where on-premise hardware is cost-prohibitive, explore academic
cloud grants or open-source platforms.
Build security from the start: Implement multi-factor authentication, data encryption, and
secure login systems.
Invest in IT training: Technical infrastructure is only effective when IT staff can manage, secure,
and optimize it over time.
Plan for maintenance: Allocate budget for replacement cycles and emergency repairs, not just
initial purchases.
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Pillar 5 — Operations
Strategic operations and data governance create the foundation for AI that is both efficient and trustworthy.

AI allows African universities to streamline operations and improve services, from
admissions and scheduling to student advising and communications. But this impact
depends on access to reliable, well-managed data. Without strong governance,
institutions risk bias, privacy violations, and poor decisions. Employing robust data
practices by ensuring accuracy, security, clear access protocols, and ethical use are
essential. As AI solutions become more embedded, responsible data management
must be a foundational part of institutional operations.

Key Questions to Assess Data Governance Readiness:
Are core administrative tasks (e.g., finance, admissions) supported by digital or AI-assisted tools?
Have we piloted AI tools for student engagement or service delivery?
Are institutional decisions informed by data analytics or predictive models?
Do we have clear policies on how data is collected, stored, accessed, and used?
Are roles and responsibilities defined for data stewardship across departments?
Are cybersecurity protocols and qualified staff in place to protect institutional and user data?
Are AI systems regularly reviewed for bias, transparency, and effectiveness?

Best Practices & Next Steps:
Identify automation priorities: Map repetitive administrative tasks and high-traffic student
services where AI can add value.
Strengthen data architecture: Create centralized systems for secure data storage and sharing
across departments.
Appoint data stewards: Assign responsible personnel or committees to oversee data integrity,
privacy, and access.
Develop data protocols: Establish clear guidelines on what data is collected, who can access it,
and how it's used in AI systems.
Invest in analytics capacity: Train staff to interpret dashboards, make data-driven decisions, and
flag irregularities or misuse.
Embed ethics into systems: Ensure tools are built or selected with equity, privacy, and
transparency in mind—especially those impacting students.

By linking AI-driven operations with a foundation of strong data governance,
institutions can build systems that are not only efficient but also ethical, reliable, and
resilient over time.
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From Needs to Action
Before investing in AI tools or digital infrastructure, institutions must ask a
critical question: What do we actually need? 

What to Consider in Your Needs Assessment:
Institutional Priorities: What are the most pressing strategic goals: access, quality, operational

efficiency, research excellence? How could AI support these?

Student & Faculty Needs: Where are students and faculty facing persistent barriers in learning,

teaching, or research? Would AI be a meaningful intervention?

Digital Literacy & Culture: Are staff and students comfortable using AI tools? Is there openness

to experimentation, or fear and resistance?

Existing Systems: What infrastructure, platforms, or policies already exist? Are they reliable and

interoperable?

Equity & Inclusion: Who stands to benefit from AI? Who might be left out (e.g., non-English

speakers, students with limited connectivity)?

Organizational Readiness: Are there champions within the institution to lead the effort? Are

decision-making processes agile enough to support innovation?

Suggested Process:
1.Conduct listening sessions with stakeholders across departments.

2.Distribute short surveys to gather perspectives from students and faculty.

3.Review institutional strategy documents to identify alignment.

4.Perform a SWOT analysis (Strengths, Weaknesses, Opportunities, Threats) specific to digital

transformation and AI.

A strong needs assessment doesn’t slow progress—it ensures transformation is
focused, efficient, and aligned with real priorities. When combined with the AI-
Enabled Digital Maturity Scorecard, it helps institutions identify where immediate
action is possible and where more sustained effort is needed for long-term impact.

AI adoption is often driven by trends or pressure rather than real institutional needs.
A strong needs assessment helps African universities avoid “solutionism” by focusing
on local priorities, constraints, and opportunities. It ensures AI efforts are demand-
driven—centered on the challenges and input of students, faculty, and staff—rather
than imposed from the outside.
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AI Integration Needs Assessment
Questionnaire - SAMPLE
For Use by Institutional Leaders, IT Teams, or Planning Committees

Purpose: This questionnaire supports higher education institutions in identifying their core digital
transformation needs before investing in or scaling AI tools. It is recommended to distribute this to a
cross-section of internal stakeholders.

SECTION 1: Institutional Strategy & Readiness
1.1. Are you aware of a digital transformation or AI-related strategy at your institution?
 ☐ Yes, it’s clearly communicated and visible in campus activities
 ☐ Some efforts are visible, but details are unclear
 ☐ There are isolated or informal initiatives
 ☐ No awareness of any strategy or initiatives
1.2. How present is AI in your academic experience or department planning?
 ☐ Actively integrated into courses, research, or planning
 ☐ Occasionally discussed or piloted
 ☐ Rarely mentioned and not implemented
 ☐ Not addressed at all
1.3. Do you know of individuals or groups leading AI efforts at your institution?
 ☐ Multiple faculty members, researchers, or student groups are involved
 ☐ One department or lab leads most initiatives
 ☐ A few individuals are informally driving interest
 ☐ No clear leaders or points of contact identified

SECTION 2: Academic & Operational Needs
2.1. Where do you believe AI could most effectively support your learning or teaching experience?
 ☐ Personalized learning or tutoring support
 ☐ Streamlining grading or administrative tasks
 ☐ Enhancing research or data analysis
 ☐ Supporting curriculum design or course planning
 ☐ Other (please specify): ___________
2.2. Are you currently using any AI tools in your courses, research, or academic work?
 ☐ Yes (please list or describe): ___________
 ☐ No, but I’m interested
 ☐ No, and I’m not sure how to start
2.3. What challenges most affect your academic experience or ability to teach/learn effectively?
 ☐ Access to devices or digital tools
 ☐ Lack of training on new technologies
 ☐ Difficulty accessing research or academic resources
 ☐ Administrative inefficiencies (e.g. grading, scheduling)
 ☐ Other (please specify): ___________

SECTION 3: Capacity & Culture
3.1. How would you describe your own or your peers’ readiness to engage with AI tools in learning or teaching?
 ☐ High – actively using or experimenting with AI tools
 ☐ Moderate – aware of AI but not using it regularly
 ☐ Low – limited exposure or understanding
 ☐ Hesitant or unsure about its relevance
3.2. How would you describe the digital literacy levels among students in your courses or peer group?
 ☐ Most students are highly proficient with digital tools
 ☐ There is a wide range of digital skill levels
 ☐ Many students have only basic or limited digital skills
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3.3. How open is your institutional culture to change and innovation?
 ☐ Very open
 ☐ Some openness
 ☐ Risk-averse or slow-moving

SECTION 4: Systems & Infrastructure
4.1. How reliable is your institution’s internet and power infrastructure?
 ☐ Consistently reliable
 ☐ Reliable in most buildings
 ☐ Unreliable or inconsistent
4.2. Do you currently have access to the following (check all that apply):
 ☐ Computer labs or learning commons
 ☐ Learning Management System (LMS)
 ☐ Cloud-based data storage
 ☐ Data governance protocols
 ☐ Campus-wide Wi-Fi

SECTION 5: Partnerships & Local Context
5.1. Are you personally involved in any networks or communities focused on AI, digital innovation, or tech-
enabled learning?
 ☐ Yes – national or regional networks
 ☐ Yes – international communities or platforms
 ☐ Not yet, but I’m interested
 ☐ No
5.2. In your experience, are local languages or cultural context considered when using or selecting digital tools
(e.g. platforms, content, AI tools)?
 ☐ Always – tools are well-adapted to our context
 ☐ Sometimes – but not consistently
 ☐ Rarely – most tools feel foreign or misaligned
 ☐ Not applicable to my experience

Final Question
What is one challenge in your teaching, learning, or academic experience that you would most like to
solve using AI?
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AI Integration Needs Assessment
Questionnaire - SAMPLE
For Use by Institutional Leaders, IT Teams, or Planning Committees

Purpose: This questionnaire supports higher education institutions in identifying their core digital
transformation needs before investing in or scaling AI tools. It is recommended to distribute this to a
cross-section of internal stakeholders.



Pillar / Focus Area Why is this a priority
Current Score 

(0-5)
Urgency Level 

(Low/Medium/High)

Action Planning
Worksheet
Turning Reflection Into Strategy

Use this worksheet to map your institution’s top priorities, align with maturity levels,
and define next steps. It is intended for planning teams, digital transformation
committees, or task forces.

🧭 Step 1: Define Your Focus Areas
Based on your lowest-scoring pillars or highest-need priorities from the Needs
Assessment.

🎯 Step 2: Set Clear Goals
Define what success looks like in each focus area within the next 6–12 months.

Focus Area Short-Term Goal (3–6 months) Long-Term Goal (6–12 months)
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🛠️ Step 3: Identify Resources & Champions
Note any key people, departments, funding, or partnerships needed.

📆 Step 4: Define Your Timeline
Lay out key milestones or activities.

Month Activity / Milestone Owner / Department Notes

Focus Area Responsible Lead(s)
Support Needed 

(e.g. budget, training, partnerships)

🔄 Step 5: Plan for Monitoring & Feedback
How will you evaluate progress and adapt the plan?

How often will progress be reviewed? (e.g. Monthly, Quarterly)
       ☐ Monthly ☐ Quarterly ☐ End of Year

Who will oversee this process? 
How will feedback be collected? (e.g. surveys, meetings, usage data) 

✅ Final Notes & Next Steps
Assign clear next steps for each pillar lead.
Share your plan with executive leadership and relevant departments.
Return to this worksheet quarterly to track and update progress.
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& Further Reading
Explore these tools and references to deepen your institutional AI strategy and
digital transformation efforts.

📘 Digital Transformation & Maturity Frameworks
NCVO Digital Maturity Matrix
A practical tool to assess digital capabilities across leadership, communications, service delivery, and
technology. https://tools.ncvo.org.uk/digitalmaturitymatrix

Data Orchard: Data Maturity Assessment
A 20-minute diagnostic tool for evaluating institutional data maturity across purpose, leadership,
skills, and tools. https://datamaturity.dataorchard.org.uk

International Finance Corporation. Digital for Tertiary Education Program (D4TEP). 
World Bank Group. https://www.ifc.org/en/what-we-do/sector-
expertise/education/digitalization/d4tep

🤖 AI Readiness & Maturity
MIT Sloan: AI Maturity in Higher Education
Insights on how institutions move from experimentation to transformation with AI.
https://mitsloan.mit.edu/ideas-made-to-matter/whats-your-companys-ai-maturity-level

BCG: The AI Maturity Matrix
A global benchmark report assessing readiness by economy, infrastructure, policy, and workforce.
Schwaerzler et al., 2024, Boston Consulting Group

🌍 Responsible AI & Ethical Design
The Principles for Digital Development
Nine living guidelines for implementing technology with inclusion, equity, and sustainability at the
core. https://digitalprinciples.org

UNESCO. (2023). Readiness assessment methodology tool for the Recommendation on the Ethics of
Artificial Intelligence. United Nations Educational, Scientific and Cultural Organization. Frameworks for
ethical and inclusive use of AI in education systems globally.
https://unesdoc.unesco.org/ark:/48223/pf0000376708

OECD AI Policy Observatory
Country-by-country policies, governance tools, and educational applications of AI. https://oecd.ai

AI4D Africa
A network supporting AI research and innovation across Africa. https://ai4d.ai
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QUESTIONS?
CONTACT US.


